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Intel® Teach Program Getting Started Course v.2.0
Curriculum Adaptation
Introduction

This document is designed to help you adapt the curriculum materials for the Intel® Teach Getting Started Course. The intent of this document and (related adaptation documents) is to serve as a guide as you create your own curriculum materials, using the completed curriculum files (language: U.S. English) and provided templates as a model.
It is recommended that you refer to this document prior to and during the development of your Getting Started curriculum.
NOTE: This document only includes information about adapting the Getting Started Course curriculum manuals and certificates. Should you require additional information about adapting the Intel® Education Help Guide (digital version), please see the associated Help Guide Adaptation Toolkit.
Contents of this Document:

· Introduction, Related Documents, and Contacts
Page 1
· Software Requirements
Page 2
· Adaptation Process
Page 2
· Adaptation Timeline (Recommended Model)
Page 4
Related Documents:
· Adaptation FAQ: This document provides answers to frequently asked adaptation questions.
· Complete Curriculum Files (language: U.S. English): The Production Kit CD contains complete production files for the curriculum manual (language: U.S. English). You will be adapting these files (translating and localizing) to create your country’s curriculum.
Contacts:

If you have questions or need assistance with adaptation, please contact Shelley Shott (Shelley.shott@intel.com).
Software Requirements
To create your curriculum, you must meet or exceed the following software requirements:
	Mandatory Software Requirements

	Adobe Acrobat Reader 5.0* or above is required to:
· View the complete curriculum files (language: U.S. English) [PDF versions]

	Neo Sans Intel font family in your country’s language (or Intel CBID approved alternative) is required to:
· Create your curriculum manuals

	Optional Software Requirements

	QuarkXPress 5.0* or higher is required to:
· View and modify the complete curriculum files (language: U.S. English)
Note: If you are using publication software other than QuarkXPress, you will need to recreate the manual formatting in that software.


Adaptation Process
	Pre-Production: 
· Review (and translate if needed) all adaptation documents for the Getting Started v.2.0 curriculum.
· Establish your adaptation team and adaptation timeline.
· Purchase software for use in adaptation and production (if needed).

	Step 1: Adapt (translate and localize) the Intel® Education Help Guide, if a version does not already exist for your country. Refer to the Help Guide Adaptation Toolkit for more information. Refer to the Help Guide File Sharing Site for adaptation information.
Note: Version 2.0 of the Getting Started Course curriculum uses the digital version of the Help Guide. 

	Step 2: Adapt (translate and localize) the Getting Started manual and MT Appendix. Remove all localization notes from the curriculum manual.

	Step 3: Choose a cover design for the manual that best meets your needs (from the available template options). Adapt (translate and localize) the manual cover.

	Step 4: Review and edit your completed manual. 

	Step 5: Send a PDF version of your final manual to Shelley Shott at Shelley.shott@intel.com for a high-level review. Make any identified changes to your manual and finalize it.

	Step 6: Choose a Certificate of Completion design for MTs and PTs that best meets your needs (from the available template options). Adapt (translate and localize) the certificates.

	Step 7: Determine how you will print and distribute your curriculum materials to MTs and PTs. Recommended options include:

· Option A: Print one manual for MTs and PTs and then print the MT appendix separate (for distribution to only MTs).
· Option B: Print one manual for MTs (which includes the curriculum and MT Appendix) and print a separate manual for PTs (which only includes the curriculum).

	Step 8: Print your final files. 


Adaptation Timeline (Recommended Model)
This is a model for a recommended timeline/schedule for completing production of the Getting Started curriculum manuals and certificates. Please adapt this timeline to suit your needs and develop your own adaptation and production timeline.

· Assumed resources: 1 full-time production person, 1 part-time editor, and 1 manager to oversee project management aspects part-time

· Acceleration options: This timeline could be shortened if additional resources are available to work on the project. Also, if your country has already adapted the Help Guide, that process step can be bypassed.
	
	Week 1
	Week 2
	Week 3
	Week 4
	Week 5
	Week 6
	Week 7

	Pre-Production: 

· Review (and translate, if needed) the adaptation documents

· Establish an adaptation team & timeline

· Purchase software for use in production (if needed)
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	Step 1: Adapt the Help Guide (if needed)
	
	
	
	
	
	
	

	Step 2: Adapt the manual and MT Appendix
	
	
	
	
	
	
	

	Step 3: Adapt the manual cover
	
	
	
	
	
	
	

	Step 4: Review and edit your completed manual
	
	
	
	
	
	
	

	Step 5: Send PDF version of the manual to Shelley Shott for review. Make any identified changes.
	
	
	
	
	
	
	

	Step 6: Adapt the MT and PT Certificates of Completion
	
	
	
	
	
	
	


NOTE: Post-production items are not on this adaptation timeline. 
· Printing the materials may take three weeks or longer. 

· Distribution time will vary based on the number of participants and locations involved.
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Master Teacher (MT) Manual Covers

Three cover templates are provided for the Master Teacher
(MT) manual. The covers are all designed to fit A4 binders.

Varying spine sizes are provided so you can adjust them

depending on the size of binder you use.

All MT manual cover template options are shown on this
page. Please select the option that best meets your needs

and adapt it accordingly.
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MT Manual Cover Template 1 | Separated Pages Cover Option (front cover, back cover, 2 inch and 3 inch spine options)
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Intel Teach Program
Getting Started Course

Master Teacher Edition v.10

MT Manual Cover Template 2 | Flat Cover Option with 2 inch spine width
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Intel Teach Program
Getting Started Course

Master Teacher Edition v.1.0

MT Manual Cover Template 3 | Flat Cover Option with 3 inch spine width
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Participant Teacher (PT) Manual Covers

One cover template is provided for the Participant Teacher
(PT) manual. The cover is designed to fit an A4 book.

Varying spine sizes are provided so you can adjust them
depending on the width of your PT book.
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Spine Option (2 inch and 0.75 inch width options)
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Binding Options

Master Teacher (MT) Manual

The preferred binding option for the MT manual is a binder. Three cover templates are
provided for to accommodate various binder sizes (2 inch and 3 inch spines) and printing
methods (separated sheets and flat sheets).

You may adjust the spine as needed to accommodate your binder size. The text and Intel
Education identifier sizes and placement should remain the same.

Participant Teacher (PT) Manual

The preferred binding option for the PT manual is a perfect bound book. A cover template is
provided with two spine sizes (0.75 inch and 2 inch), depending on the final width of your adapt-
ed book.

You may adjust the spine as needed to accommodate your book size. The text and Intel
Education identifier sizes and placement should remain the same.

Note: IT your PT book spine is less than two inches wide, you must use the spine option that
does not include the Intel Education identifier. The Intel Education identifier cannot be reduced n
size to accommodate smaller spines.
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Certificates of Completion, Master Teacher Options

Several options for certificates of completion are available,
depending on your needs.

For the MT Certificate of Completion, four design options are
available.

If you would like to do 2-color printing, you can select from
two templates — one with space for a collaborator logo or
one without the collaborator logo space.

IT you would like to reduce printing costs, 1-color certificate
templates are available. This template also includes the
collaborator logo and no collaborator logo options.

Four design options are also available for the PT certificates.
They are available in 2-color and T-color printing, each with
the collaborator logo and no collaborator logo options

All template options are shown on this page. Please select
the option that best meets your needs and adapt it
accordingly.
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MT Certificate of Completion, 2-color options (no logo and logo)
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Print Specifications

MT Manual
Cover and Spine Print Specifications

Separated Cover Trim Size:
Front and Back Trim Size: 11.25" Wide by 12.5" Tall
Spine Trim Size: 2" and 3" Wide by 12.5" Tall Options

Flat Cover Trim Size (2" spine): 24.875" Wide by 12.5" Tall
0.1875" distance between covers and spine

Flat Cover Trim Size (3" spine): 25.875" Wide by 12.5" Tall
0.1875" distance between covers and spine

Color: 5 color (CMYK + Intel Blue)
(Match Blue to Intel Blue Chip)

Fonts: Neo Sans Intel Family

Software: QuarkXPress 5.0* or higher and
Adobe Acrobat 5.0* or higher

Paper Recommendation: 100%# cover stock, glossy
(or equivalent)

Interior Pages Print Specifications

Trim Size: A4 letter

Color: Black and White

Fonts: Neo Sans Intel Family
Software: QuarkXPress 5* or higher

Paper Recommendation: Standard book stock

PT Manual
Cover and Spine Print Specifications

Separated Cover Trim Size:
Front and Back Trim Size: 8.268" Wide by 11.693" Tall
Spine Trim Size: 2" and 3" Wide by 11.693" Tall Options

Color: 5 color (CMYK + Intel Blue)
(Match Blue to Intel Blue Chip)

Fonts: Neo Sans Intel Family

Software: QuarkXPress 5.0* or higher and
Adobe Acrobat 5.0* or higher

Paper Recommendation: 100# cover stock, glossy
(or equivalent)

Interior Pages Print Specifications

Trim Size: A4 letter
Color: Black and White
Fonts: Neo Sans Intel Family

Software: QuarkXPress 5* or higher and
Adobe Acrobat 5.0* or higher

Paper Recommendation: Standard book stock

Certificates
2-Color Option Print Specifications

Trim Size: 8.268" Wide by 11.693" Tall

Color: Black + Intel Blue
(Match Blue to Intel Blue Chip)

Fonts: Neo Sans Intel Family

Software: QuarkXPress 5.0* or higher and
Adobe Acrobat 5.0* or higher

Paper Recommendation: 100# cover stock, glossy
(or equivalent)

1-Color Option Print Specifications

Trim Size: 8.268" Wide by 11.693" Tall
Color: Black and White
Fonts: Neo Sans Intel Family

Software: QuarkXPress 5* or higher and
Adobe Acrobat 5.0* or higher

Paper Recommendation: 100# cover stock, glossy
(or equivalent)
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