Intel® Easy Steps

Earlier verisions of Indesign (before CS5.5) need to use .idml file.
When placing file (Word.doc) select “Import options”. Place content and select “Remove styles & formatting for text and tables”

If text formatting does not work. Select all text, apply style, the style now will have a “+” next to style name. Right click and select Apply “name of style’, clear all.

NOTE: Neo Sans Intel is the
typeface for all Easy Steps
materials. Neo Sans Intel is
proprietary to Intel, Family
includes: Light, Light Italic,
Regular, Regular Italic, Medium,
and Medium ltalic,

You can purchase the Neo Sans
font at http://www.fonts.

com/FindFonts/_IntelFonts.

htm

If font is not available use
\Verdana font,

Font point size and leading
examples are shown: 12/16
(12pton 16pt Leading/Line
Spacing)

Styles are setup in the
Paragragh Styles Palette:

Window >Styles>Paragraph Styles

Accent Color Background |G

Easy Steps Accent Color - CMYK: 100/0/19/23 RGB: 0/124/146

Paragraph Styles - CMYK: 100/40/0/0 RGB: 0/113/197

Character Styles - CMYK: 0/60/100/0 RGB: 255/92/0

Master Page - CMYK: 0/0/0/50 RGB: 147/149/15¢2
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Intel® Easy Steps Brochure

Create a Brochure

Advertise your business

€ 0000000000000000000000000000000000000000000000000000000000

-“lﬁ'..-'l? WOL EVET neaded an Edsy anid INEXPENSIVE Way to advertise yawr lf'|'._.-%Ir'l‘._‘"_i.iu:| You can credate a
brochuwre which is a small leaflet or pamphlet often containing product or service informaticn. in a
business, brochures are used to intraduce and advertise products of senvices 1o potential customers

Compemyita volorem quisque e 2 sequasres pedistibusda diti denim rehendelent. Int fugias kunt quil gut ad qui doluptatibus
sunt voluptats nomsed que nus id quam, gue valliquis doluptas volendae
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Brachure Page 1 Example Brochure Page 2 Example

As in the exampie abave, 3 Brochure created on the computer typicalily

+ |smade using asingle sheet of paper that i printad on bothysides and folded (tr-fold). It Is set up in columns
= Contains information about the products and senvices of fered by the business

»  |ncorporates pictures that help make the written nformation clear or attractive 1o 1he patential customes

ooooooo

Advertise Products
Before you begin usng the computen 1o create your biochure, take a moment 1o get famiiar with the Intel® Education Help
Gride. The Help Guide provides handy step-by-step instructions for common applications right as you work

Steps on How to Create a Brochure

A. Set The Page To Landscape
1. 5tart the word processing software, and open a new, blank document
FFor halp, soo Word Processing Skill 1.1: Te start word processing sofwann

ooooooooooooooooooooooooooooooooooooooooooooooo
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Sub-Head 1
Intro Body Text

Sub-Head 1
List_Alpha
List_Sub-Numeric

...................... Help Guide Ref. Indent
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Contents (TOC)
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Internet Safety Guidelines

Privacy is important. \wWhen you interact on the intemst. you may have 1o ghve out personal information. You have the right
and the opportunity D oecide who has access 1o your personal Irformation, and how that information is used ts also IMpoE
tant 1o protect yourssll

Be Aware of Who can See Your Information

You should be aware that when you interact on the Intermet. particularly if you register 1o use a Web site. create san ema
acoour. a chat messenger account, pubic blog or wild, of join 2 sockal network. thae are many people who might have access
10 the information That vl shon anline.

Advertisers: The Internet is typically used by paople of Companias that want 1o sall you something

Module 1
Activity 4: Introduction to Operating System

\whrEner yow Turm on The Computer, The operating SyEIem whichi i the mosT IMPOrtant program in The CompuTes, Stars
automaticasy

Iy s activity, we will explone Ubunty OpenOffice®

Step 1; Turn on the Computer

|
Tlurn 0 your computer by pressing the Fower On V) buttan on the computer, When you tumn-on the comguter and the
operating system has finished loading, the computer s Desitop fs displayed on the monitor

Step 2: Learning about Desktop

After you Turn on the computer, the monitor will display 3 main image on the screen. Thes ks called the deskton The desktop
is sonamed because it functions like a “virtual® desk workspace: it has place to work, a place o file documents, and s the
location of vancus tools to help you complete your tasks

Fer hels, ses Ward Processing Skl 1.1: To staet woed precessing software
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Help Guide Ref.

. NOTE: For Activity Cards, images are placed at the

beginning of the Activity and towards the end after
the instructions. At the beginning, the image should
align with the intro text and after the instructions, it
should align with the bulleted instructions.
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