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Intel® Easvy Steps
Module 1

Introducing Computers and Operating Systems -«

Description: Computers have become an important part of everyday life in today s world. Many people
use computers 10 keep reconds, do calculations, search information, store pictures and MUSIC, play Qames  weececceccces
and communicate with others

Computers have changed the wiay wea work and |lve This course s designad to halp you develiop new skills which will enable

you 10 USE 3 DmpLUTer 10 commmunicate; solve problems; and reseanch, ooflect, organize and share information. The ourse R
provides you many hands-on experiences to explore and discover basic computer applications
Activity 1: Introducing YOUrself «...cccooviiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiniiiiiceciiccncnsy
In this ac thity, you will hiave an oppartunity o introduce yoursel! and mest other participants. On the lines below, you can
|t the key points you want to share with others, such a5 your name. occupation, interests and an interesting fact about
yourself
TOC - OUBIVIBW T ¢ cccccccccccccccccccccccccssssssscccccccccsssssssssssssssssccccccccsssssssssssssss
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Module 1: Introducing Computers and Operating SystemiS . i 1.1

Module 2: Introducing INTEEt and EMBIL ... 2.1

Module 3: Introducing Word ProCRSSING ... = [ 5000000000
Using Typing Keys
In addition to ketters, numerals, punctuation manks, and symbols, the typing keys aso include SHIFT, CAPS LOCE, the TAB key,
ENTER, the SPACEBAR and BACKSPALE

Key Name Key Image Functicn
Press SHIFT in combination with a letter to type an uppenase
Name here ietter. Press SHIFT in combination with another key mtypethe | ©°°°°°°°°°°
symbol shown an the upper pat of that key
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Privacy is important. \wWhen you interact on the intemst. you may have 1o ghve out personal information. You have the right
and the opportunity D oecide who has access 1o your personal Irformation, and how that information is used ts also IMpoE
tant 1o protect yourssll

ooooooooooo

oooooooooo

ooooooooooooo

Be Aware of Who can See Your INnfTormation  «cecececcccccccccccccccccccccscsscscscsscnes coes

You should be aware that when you interact on the Intermet. particularly if you register 1o use a Web site. create san ema
acoour. a chat messenger account, pubic blog or wild, of join 2 sockal network. thae are many people who might have access
10 the information That vl shon anline.

Advertisers: The Internet is typically used by paople of Companias that want 1o sall you something

M GdUI [=] ‘| e eeecccecccccscscscecscececscscscscscscscscscscscsscssesescscccsescscscscscscse0e
Activity 4: Introduction to Operating System

\whrEner yow Turm on The Computer, The operating SyEIem whichi i the mosT IMPOrtant program in The CompuTes, Stars
automaticasy

Iy s activity, we will explone Ubunty OpenOffice®
Step 1: Turn on the Computer  ceceececcccccccsccccscccsccsccccsccsscssocscsccsccssosscscccscscccss

|
Tlurn 0 your computer by pressing the Fower On V) buttan on the computer, When you tumn-on the comguter and the
operating system has finished loading, the computer s Desitop fs displayed on the monitor

Step 2: Learning about Desktop
After you Turn on the comgutern, the manitor will display a main image on the screen This k< callad the deskiop The desktop

Is sonamed because it functions like a “virtual® desk workspace; it has place to work, a place to file documents, and Is the
location of vancus tools to help you complete your tasks

Ferr bl s Wward Procesaing Skill 1.7: To staet word procedsn 40fIWarE  eceeccccccccccccccccccccccccccccccccsccccscccccne
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