Copyright Considerations
Respecting copyright is very important to Intel and Intel Education. If you are creating, adapting, or using materials created by Intel, it is important to properly cite copyright ownership so Intel can maintain the rights to its intellectual property. Equally important is to protect Intel from any copyright infringement by properly requesting permission to use materials owned by other companies or organizations (commonly referred to as “third parties”). 

Situation 1: Adapting Intel® Education materials 
A. Citing copyright on Curriculum Materials Owned by Intel
B. Using Third Party Materials in Curriculum Resources
Situation 2: Third party (other organization) requests to use, reprint, or publish Intel Education Materials


Situation 3: Individuals (typically teachers) request permission to use Intel Education Web materials (such as DEP, AP, and Essentials Online)
Situation 1: Adapting Intel® Education materials
A. Citing copyright on Curriculum Materials Owned by Intel
Determining if Intel Owns the Intellectual Property (IP) of the Material

In general, Intel owns the IP rights to the materials if they were developed using Intel Corporation funds. If you are uncertain whether Intel owns the intellectual property (IP) rights to the curriculum materials you are using or creating, contact your Education Manager for details or further clarification. 

Citing Copyright in Curriculum Manuals

For curriculum manuals, copyright must be included in three areas:

(1) Short copyright statement at the bottom of each manual page

(2) Full copyright statement at the end of each module or appendix section.

(3) Full copyright on the title page and back of manual cover

Below are directions for how to correctly place copyright in the three locations identified above.

(1) Short Copyright must be included at the bottom of each manual page:

Copyright © [insert current year] Intel Corporation. All rights reserved.
Correct example: 
Copyright © 2008 Intel Corporation. All rights reserved.
(2) Full copyright must be included on the last page of each module or appendix: The Language is
If materials are for Intel® Learn, the back cover of the curriculum manual and the interior title page (typically the first page), includes the following legal text before the copyright statement:

Programs of the Intel® Education Initiative are funded by the Intel Foundation and Intel Corporation.
Correct example for Intel Learn: 
Programs of the Intel® Education Initiative are funded by the Intel Foundation and Intel Corporation.

Copyright © 2008 Intel Corporation. All rights reserved. Intel, the Intel logo, Intel Education Initiative, and Intel Learn Program are trademarks of Intel Corporation in the U.S. and other countries. *Other names and brands may be claimed as the property of others.

If materials are for the Intel® Teach Program, the back cover of the curriculum manual and the interior title page (typically the first page), includes the full copyright statement without the Foundation statement.
Correct example for Intel Teach: 
Copyright © 2008 Intel Corporation. All rights reserved. Intel, the Intel logo, Intel Education Initiative, and Intel Teach Program are trademarks of Intel Corporation in the U.S. and other countries. *Other names and brands may be claimed as the property of others.

Citing Copyright on Curriculum CDs
For any CDs (or DVDs) that accompany curriculum materials, copyright must be included on the CD label or faceplate and on the first page of the disk’s interface:
Programs of the Intel® Education Initiative are funded by the Intel Foundation and Intel Corporation. [Legal statement is not required for Intel® Teach]
Copyright © [insert current year] Intel Corporation. All rights reserved. Intel, the Intel logo, Intel Education Initiative, and Intel Teach Program [or Intel® Learn Program] are trademarks of Intel Corporation in the U.S. and other countries. *Other names and brands may be claimed as the property of others.

Correct examples:
Copyright © 2008 Intel Corporation. All rights reserved. Intel, the Intel logo, Intel Education Initiative, and Intel Teach Program are trademarks of Intel Corporation in the U.S. and other countries. *Other names and brands may be claimed as the property of others.

Programs of the Intel® Education Initiative are funded by the Intel Foundation and Intel Corporation.

Copyright © 2008 Intel Corporation. All rights reserved. Intel, the Intel logo, Intel Education Initiative, and Intel Learn Program are trademarks of Intel Corporation in the U.S. and other countries. *Other names and brands may be claimed as the property of others.

Copyright should be added to CD Web pages or documents as appropriate. Depending on the information on the page, the following are acceptable copyright statements:
1. Copyright © [insert current year] Intel Corporation. All rights reserved.
2. Recommended if you have URLs or other information on the page that belongs to third parties, especially if users of the CD will not have Internet Access:
Copyright © [insert current year] Intel Corporation. All rights reserved. Intel, the Intel logo, Intel Education Initiative, and Intel Teach Program are trademarks of Intel Corporation in the U.S. and other countries. *Other names and brands may be claimed as the property of others.
3. Recommended if you have URLs or other information on the page that belongs to third parties, and users of the CD will have Internet Access [the Terms of Use, Trademarsks, and Privacy links go to information at www.intel.com:.
Terms of Use | *Trademarks | Privacy | Copyright © 2008, Intel Corporation. All rights reserved.
] 

If you are using an electronic CD index or Web page organization format for the CD files, add the following disclaimer on the first viewable page of the CD index:

Note: As of [month, year], all links to Web sites were working and linked to appropriate sites. However, content on those sites may change at any time and is beyond the control of the Intel® Teach Program. Intel does not endorse content, products, or services offered on any sites that link from this CD.

If you are not using a CD index or Web page organizational format, please add the disclaimer to the CD instructions print file that is provided with the CD or located in the curriculum manual appendix.

Correct example:
Note: As of March 2007, all links to Web sites were working and linked to appropriate sites. However, content on those sites may change at any time and is beyond the control of the Intel® Teach Program. Intel does not endorse content, products, or services offered on any sites that link from this CD.

Citing Copyright on Other Curriculum Resources (presentations, documents, and so forth)
Refer to the Copyright Guidelines section in the Intel Corporate Writing Style Guide for how to properly identify Intel copyright on documents, presentations, and HTML pages. The guidelines in this document apply to all Intel materials, including those produced for Intel® Education.  This document is available in the Intel Education Basic Training Course, on the Guidelines tab page: (Note: if you received this document outside of the File Sharing site, and do not have access, contact your Education Manager.)
B. Using Third Party Materials in Curriculum Resources
Requesting Permission to Use Third Party Materials in Curriculum Owned by Intel

Please follow the guidelines below for requesting and collecting permissions to use third party materials.

1. Request permission in writing from the copyright owner to use the third party material. Be sure to explicitly state the material you are requesting to use and how that material would be used. Indicate that it will be for non-profit, educational use. Some sample language is provided below: 
	Sample Copyright Permission Letter: Using Copyrighted Resources for CD and Web Unit Portfolios
	



	Sample Copyright Permission Letter: Using photographs and publishing work
	



	Sample Permission Form: Using photographs and publishing work
	




Note: For more sample language or if you have questions on the process of requesting permission, contact Alison Elmer at alison.elmer@intel.com (Alternate contact: Customer Support, teacher.training@intel.com.)

2. If you receive a written statement that permission is granted to use the material, save the document and store it in a central location that can be accessed by your team. 

a. If the written statement was received in e-mail, save the e-mail electronically and also print it and store it in the central location.

b. If you do not receive any written confirmation that permission is granted, do not use that third party material.
3. When using the third party material for which permission was granted, be sure to properly give credit to the creator. 

a. Examples of credit lines include: 
<Add author’s copyright information.> Used with permission. All rights reserved.
<Add author’s copyright information.> Reprinted with permission. All rights reserved.
<Add author’s copyright information.> Adapted with permission. All rights reserved.

b. If the copyright owner wants you to include a specific credit line, be sure to accommodate that request (permitting that the line is appropriate).

Example Requests for Permission to Use Third Party Materials

Example request to use excerpts of an article, sent to an author who has published an article on the Web.

Dear <insert name or title >:

We are currently creating professional development for teachers, sponsored by Intel Corporation, to help teachers learn how to integrate technology in the classroom. In this training, they learn more about <insert what they learn related to your request>. We would like to use excerpts of your <insert article name or description>, which is available at:

<insert Web URL>
Our training materials will be used worldwide with a possible circulation of over <X number> teachers. We will also be translating and adapting these curricular materials for use in other countries. In all cases, the curriculum and online resources will never be sold or used for profit. Workshops are provided free for teachers. You can learn more about our training and online resources at the Intel® Education Web site: www.intel.com/education.
Will you give Intel permission to condense and use excerpts of your <repeat article name or description> in its curriculum?
Thank you for your consideration.

<Name and contact information>
Example request to use a photo in a specific curriculum (such as the Essentials Course):

Dear <insert name or title>:

We are currently revising a teacher curriculum, sponsored by the Intel Corporation called the Intel® Teach Program (www.intel.com/education/teach), to train teachers on how to integrate technology in the classroom. Along with the curriculum, we are creating teacher resources, which include samples of student projects. We are currently working on an example student project about <insert the topic>. We would like to use your <insert name or description> image, which is posted on <insert Web site URL>. Do you own the rights to that photograph? Would you grant us the permission to use it in our student samples? The project would be posted on the Intel® Education Web site (www.intel.com/education) and on the training CD.

Of course, we would cite you as the copyright owner and include a link to your Web site. The CD will have a possible worldwide distribution of more than <X number> and the Web site is open to all worldwide visitors. These projects will also be translated for use in other countries that are using the Intel Teach curriculum. In all cases, the curriculum and companion CD and Web site access will never be sold or used for profit. Will you give Intel permission to include your photographs in a project on its training CDs and Web site?

Thank you for your consideration.

<Name and contact information>

Noting trademarks Properly on Third Party Materials
All non-Intel trademarked product names must be properly denoted to indicate they belong to another party. Refer to the Acknowledging Products Owned by Other Parties section in the Intel Corporate Writing Style Guide for how to properly identify trademarks on third-party materials. 

For information on trademark symbols for Intel Education programs, refer to the Intel Education Writing Guide Supplement. This document is available in the Intel Education Basic Training Course, on the Guidelines tab page: (Note: if you received this document outside of the File Sharing site, and do not have access, contact your Education Manager.)
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Situation 2: Third Party Requests to use Intel® Education Materials

At times, third parties (such as end users [teachers, districts, and so forth] or organizations [such as government agencies, RTAs, other organizations/affiliations]) request permission to use Intel Education content in their materials (Web site, manuals, and so forth). This is similar to how Intel Education uses third party materials at times. Permission to use the materials can usually be granted, so long as the guidelines below are followed. These guidelines have been established to protect Intel’s Intellectual Property (IP).
1. When a third party requests permission to use Intel Education materials, first make sure that Intel owns the copyright to those materials. Permission can only be granted on Intel owned materials. If the materials are owned by Intel, proceed to the next step.

2. Determine from the requester what the materials are being used for. Contact your Education Manager to verify use is acceptable.

· If the requested use is for a direct replacement or competitor of the Intel Education program, we typically do not grant permission to use the materials.

· If the requested use is for another type of program that is complimentary to the Intel Education program, permission can be granted to use the materials. If permission can be granted to use the materials, proceed to the next step.
3. Determine if a license agreement is required for use of these materials. If the user is just requesting to use, reprint, or adapt an excerpt from Intel® Education materials, a license agreement may not be required. Contact Alison Elmer at alison.elmer@intel.com  (Alternate contact: Customer Support, teacher.training@intel.com for advice on permission to use, reprint, or adapt an excerpt.  If a license agreement is required, proceed to the next step. If a license agreement is not required, permission can be granted via e-mail. In your e-mail message to the requester, notify them that permission is granted for them to use the requested materials. Select the most appropriate copyright line from the options below and then inform the requestor that the following text must be included at the bottom of each page of the materials:

Copyright © [insert current year], Intel Corporation. All rights reserved. Used with permission.

Copyright © [insert current year], Intel Corporation. All rights reserved. Reprinted with permission.

Copyright © [insert current year], Intel Corporation. All rights reserved. Adapted with permission.

4. If a license agreement is required, complete necessary portions the Intel® Teach License Agreement Template below and provide it to the requestor. The requestor must complete the remaining portions of the License Agreement, and then is to print, sign, and return it to the Education Manager. The Education Manager must forward the completed License Agreement is to be forwarded to Paige Kuni (paige.kuni@intel.com). Intel will complete the Copyright License Agreement. The requestor and local Education Manager will be sent a copy of the completed agreement. Upon receipt of the completed agreement, the requestor may then use the materials in accordance with the Copyright License Agreement.
Intel Teach / Intel Learn License Agreement Instructions:

[image: image4.emf]Instructions for  License Agreement.doc

 (Coming Soon)
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Situation 3: Individuals (typically teachers) request permission to use Intel Education Web materials (such as DEP, AP, and Essentials Online)
Teachers have permission to use the sample materials and templates posted to the Intel Education Web site, such as Designing Effective Projects, Assessing Projects, and the Intel Teach Essentials Online Course. 
Most of the sample materials do not have Intel copyright on them because they are designed for teachers to use and adapt. 
Some of the materials that are copyrighted by Intel (such as the sample Unit Plans) do contain copyright. However, teachers can still use or repurpose these materials for classroom use. Below are some guidelines for various types of materials that end users may request permission to use.

Use of Copyright Chaos Presentation

Permission is already granted on the last slide of the presentation: As long as distribution is limited to use for a non-profit purpose, Intel grants permission to you for use of the Copyright Chaos presentation. If you modify this presentation, add the following to the footer of the presentation: “Presentation modified from the Intel® Teach Program Copyright Chaos presentation. Used with permission.”

Use of Unit Plan

Use of the Intel Teach Program Unit Plan must be approved by Intel or a curriculum content writer. Forward the request to teacher.training@intel.com and they will forward the request for review.
The unit plan is typically approved for school- or district-level trainings that are free to teachers and do not attempt to duplicate the efforts of the Intel Teach Program. Wording for approved use: Permission is granted to use the Intel® Teach Program Unit Plan Template in the manner described below. If you modify this document, add the following to the document footer: “Modified from the Intel® Teach Program Unit Plan Template. Used with permission.”

All Other CD Resources

No Intel Teach Program resource may be posted on a public Web site. Approval is typically granted for a school district who wants to place some or all of the Intel Teach Program CD resources on a password-protected intranet for Intel Teach Program participants’ use only.

The CD and Curriculum are protected by Intel copyright, all rights reserved. Teachers and students may use content on the CD by adhering to fair use provisions allowed by U.S. copyright laws. Text included on the curriculum: All material, unless otherwise stated, are the property of the Intel Corporation and are subject to copyright. Unless explicitly authorized, reproduction is not permitted except for use with one's own K-12 students. Unauthorized modification, copying, transmission, and broadcasting are prohibited. This curriculum and its companion CD may not be sold or otherwise distributed for profit.
Requests for use of other files for conferences, district trainings, and so forth are typically approved if they are for educational, non-profit uses. Request clarification on use and distribution from the requestor. If any questions arise as to whether the use is appropriate, contact teacher.training@intel.com and they will review with an available content team member. If the requestor plans on modifying the content of the file, they must include a disclaimer in the footer. Example disclaimer to include on modified resources:

“Rubric modified from the Intel® Teach Program Portfolio Rubric. Used with permission.”

If it you have materials that are designed for specific teacher use, consider adding the following statement to the page where the materials are located. This statement explicitly states that teachers have permission to use these materials.

These materials are provided for teacher and student use. Permission is granted to modify and use the materials with teachers and students for educational purposes. These materials may not be sold or inserted in other materials that are sold or used for purposes other than education.
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_1277621172.doc
Permission to Use Photographs and Publish Work 


Thank you for contributing to the [resource title]. 

Our interest is to share with other classroom educators about the educational use of the [resource title]. Your involvement is what will make this project a reality. We need your permission to use your materials and ideas, as well as any photographs that you may take of your students during the implementation of your [project], to make this project useful for others. We may also take photographs of you and need your permission to publish these photographs of you. Photographs that you take of your students and student work that you submit will also need completed permission forms from the parents of those students. Your photographs, materials, and/or your appearance may be published on a teacher-training CD, brochures, Intel® Education Web site, and/or modified by educators in other countries to adapt for their Intel sponsored training programs. These resources will never be sold or used for profit and will only be used for educational and informational purposes.

Please complete the following. If you have any questions, please contact [ADD]
Thank you very much.




Yes, INTEL Corporation (“INTEL”) and all its subsidiaries have my permission to use my photographs, materials, and ideas created for the [resource title], as well as my appearance in photographs, to be used for educational and informational purposes only.

I hereby grant to INTEL, or anyone authorized by INTEL, the irrevocable right to use, edit, reproduce, license, and distribute my photographs, materials, and ideas created without media, time, use or geographic limitation. I further grant to INTEL or anyone authorized by INTEL, the irrevocable right to edit, reproduce, copyright, license and distribute my appearance in photographs taken without media, time, use or geographic limitation.


I understand that INTEL is not obligated to use my appearance, photographs, or work samples in any way, or to compensate me for the usage of the photographs or work samples.


I agree that INTEL will own the copyright in the photographs taken of me and hereby assign all right, title and interest of my appearance in these photographs to INTEL. I also waive the right to inspect or approve the final form of the use of the photographs or works samples, including any editing of my appearance. 


I agree to release INTEL, its officers, agents, employers and affiliated companies, and those acting under their authority, (and its related entities) harmless against any liability, loss or damage (including reasonable attorney's fees) caused by or arising from the use of my appearance in these photographs or use of my photographs or work samples. 


I have read this Release, understand it, and intend it to be a binding instrument.

Signature


  Date
 
Print Name


   
 
School Name
   City, State



_1277621636.doc
Permission to Use Photographs and Publish Work 

Yes, INTEL Corporation (“INTEL”) and all its subsidiaries have my permission to use my photographs, materials, and ideas created for the [specific event], as well as my appearance in photographs, to be used for educational and informational purposes only.

I hereby grant to INTEL, or anyone authorized by INTEL, the irrevocable right to use, edit, reproduce, license, and distribute my photographs, materials, and ideas without media, time, use or geographic limitation. I further grant to INTEL or anyone authorized by INTEL, the irrevocable right to edit, reproduce, copyright, license and distribute my appearance in photographs taken without media, time, use or geographic limitation.


I understand that INTEL is not obligated to use my appearance, photographs, or work samples in any way, or to compensate me for the usage of the photographs or work samples.


I agree that INTEL will own the copyright in the photographs taken of me and hereby assign all right, title and interest of my appearance in these photographs to INTEL. I also waive the right to inspect or approve the final form of the use of the photographs or works samples, including any editing of my appearance. 


I agree to release INTEL, its officers, agents, employers and affiliated companies, and those acting under their authority, (and its related entities) harmless against any liability, loss or damage (including reasonable attorney's fees) caused by or arising from the use of my appearance in these photographs or use of my photographs or work samples. 


I have read this Release, understand it, and intend it to be a binding instrument.

Signature


Date
 
Print Name



   
 
School Name
   City, State
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Sample Permission Letter for 

Using Copyrighted Resources 


for CD and Web Unit Portfolios

Directions:  Once you have completed the fields below, copy and paste into an email.

We are currently revising resources to help teachers learn how to integrate technology in the classroom. Core to this effort is a collection of sample classroom unit and lesson plans on the Intel® Education Web site and teacher training CDs. As we revise these units and student work samples, we need to incorporate multimedia resources.

We would like to use MACROBUTTON NoMacro <Click here and type the quantity>  MACROBUTTON NoMacro <Click here and type pictures, sounds, or video clips> from MACROBUTTON NoMacro <Click here and type the Name of the Web site> located at MACROBUTTON NoMacro <Click here and paste the Web address>, which we will use in one of our unit plan’s sample web site, multimedia presentation, and/or publication. 


We use these sample projects to show teachers what students could be expected to create in the classroom. This education program and Web site is non-profit and teachers do not pay for the training or for access to any of these resources.


The CD and Web content may also be translated for use in other countries that are using the Intel-sponsored curriculum. In all cases, these resources will never be sold or used for profit. Do you hold the copyright for these MACROBUTTON NoMacro <Click here and type pictures, sounds, or video clips>? If so, will you give Intel permission to use your MACROBUTTON NoMacro <Click here and type pictures, sounds, or video clips> on its training CDs and education Web site? Of course, we will cite your Web site as the source and any other information that you would like us to include to properly credit the creator. 


Thank you for your consideration.

MACROBUTTON NoMacro <Click here and type your name>

MACROBUTTON NoMacro <Click here and type your title>

 MACROBUTTON  AcceptAllChangesShown "<Type your contact info (address and/or e-mail)>" 
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Instructions to complete 

License Agreement

for

Intel® Teach or Intel® Learn

Purpose of this Document: 


These instructions help you complete a License Agreement between Intel Corporation and a government or NGO, giving them permission to reproduce and distribute copyrighted Intel Teach or Intel Learn program materials.


General Directions:


· A License Agreement is a legally binding agreement.  It contains terms and conditions under which Intel Corporation grants permission for the licensee (government or NGO) to reproduce materials copyrighted by Intel, and to use them for educational purposes.  

· If there are no changes to the terms and conditions in the License Agreement as provided in the templates below, and if the fields marked in red are completed, no further legal review is required.


· If you do want or need ANY requested changes to any terms and conditions, use “Track Changes” in Word’s Tools menu to show requested changes and send for review to Legal and the Intel® Teach or Intel® Learn program manager.


· The License Agreement may need to be translated in local language.  If so, send it to Legal; allow sufficient time for the translation and Legal review. 


· The License Agreement must be completed and signed by the parties before the course or program materials may be reproduced by the government or NGO.  


Instructions to complete the License Agreement


Opening Paragraph 1:

Fill in:


· The Effective Date of the Agreement 

· The official/legal name of the government agency or NGO. 


· The city, state, and country of the headquarter offices of the government agency or NGO.

Section 1: Definitions


In section 1.1, insure that the list of materials is accurate and complete, and that the version numbers are correct.  In a separate bullet, identify additional samples or other documents, if any, that the recipient will be allowed to copy. If you have questions about which materials are appropriate for the country’s implementation, please contact the Intel Teach or Intel Learn program manager. 


Section 5:  Terms and Termination


In Section 5.4, insert the date that the agreement will terminate.  Typically, license agreements are for approximately 1-3 three years.  However, this may change depending upon the length of commitment and terms of implementation that have been negotiated with the government agency or NGO.      


Section 7:  limit of Liability


In section 7.4, fill in the name of the country in which the program implementation will occur.


Signature Block


Complete the signature blocks. For Intel, only a corporate officer of Intel Corporation may sign. 


Next steps

· Deliver the completed document to the Recipient (Licensee)

· Ask the Recipient (Licensee) to print and sign two originals and to return them to you. 

· Deliver the signed originals to the Intel signatory for signing

· After all signatures are obtained, make two photocopies or pdf copies.  Then distribute as follows: 


· One signed original to the Recipient (Licensee)

· One signed original to the designated regional Intel attorney:  

· EMEA & META- Andrew Bush


· LAR- Monica Ailt


· Asia/PRC- Ed Zheng


· India- Saurabh Malhotra


· One photocopy or pdf copy to the corporate program manger:


· Intel Teach:  Shelley Shott


· Intel Learn:  Peter Broffman


· One photocopy or pdf copy to be maintained by the local program manager  

· Only check with Legal if you have questions. Consult your Regional CAG Legal counsel. If you need Corporate CAG legal support, contact Diedra (Dee) Thompson



