Water, water everywhere but not a drop to drink…

Research Checklist

	
	Research Checklist: Have you done?

Not every step is necessary for each paper, but this handy checklist will act as a reminder of things that may be helpful when you do your research papers
	Yes
(

	1
	Managed your research process?
· Have you kept track of your research strategy? 

· Have you kept track of your sources, and either e-mailed them to yourself, or downloaded them to bibliographic management software such as RefWorks?

· Have you decided on a citation style? (APA, MLA, etc.,)?

· Do you have ‘scholarly’ (peer reviewed) articles, in addition to ‘popular’ ones?

· Do you have both ‘primary’ and ‘secondary’ sources?
	

	2
	Encyclopedias, handbooks, dictionaries, almanacs, your text books?
· Have you looked for overview of new topics/disciplines to provide you with a good start on a new topic?
	

	3
	Books?
· Gone from specific references to the ‘body’ of the literature in a discipline?

· Checked bibliographies in chapters of books, journal articles, and research reports to find sources that appear to be relevant?

· Checked library catalogue? Started with keyword searching and then moved to ‘subject’ searching, using the subject headings that was assigned to the relevant books?

· Browsed in the stacks around the ‘call number’ ranges of books that were relevant?
	

	4
	Journal articles or newspaper articles?
· Checked appropriate databases for your topic? Checked the ‘research and writing guides’ for a list of databases for your discipline / topic?
· Checked bibliographies of relevant sources that you already know?
	

	5
	Government publications?
	

	6
	Statistics?
	

	7
	Publications by associations or professional bodies?
	

	8
	Video or film resources?
	

	9 
	Have you asked a librarian for help?
	


