Tasks and Commands


Here’s a quick reference to the Creative Writer commands. The commands are organized in general categories(styles, editing. Under each category, you’ll find specific tasks(selecting a School Report style, replacing text(with the tools and commands you’ll use to complete the tasks.


Using the reference to choose a command


Locate the task.


Click the tool shown in Step 1 for the task.


Click the command shown in Step 2, or make your selection.


Hint: Many of the Creative Writer tools have several banks of commands. When a tool has additional banks of commands, you’ll see a lever or Browser to the left of the Flying Carpet Bag. You use the lever or Browser to display the other banks of commands.


If you click the tool shown in Step 1 and don’t see the command shown in Step 2, click the lever or arrows on the Browser until you see the command shown in Step 2.


Getting a little extra help


For additional guidance as you use Creative Writer, turn on Help, and select a tool or command to see step-by-step help as well as hints and tips.


�
Task�
Step 1�
Step 2�
�
Anagrams�
Create Anagrams�
��
��
�
Art�
Add a Creative Writer sticker�
��
��
�
�
Create a sticker�
�
��
�
�
Add a picture from outside Creative Writer�
�
��
�
�
Create a shape word�
��
��
�
�
Move a sticker�
��
��
�
�
Rebus�
�
��
�
�
Remove a picture, sticker, or shape word�
��
��
�
Art, Changing�
Color�
Click the sticker�
�
�
�
Height�
��
��
�
�
Size�
�
��
�
�
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�
Art, Changing (cont.)�
Width�
��
��
�
Closing a Document�
Close the document�
��
Save or recycle the document�
�
Editing�
Find text�
��
��
�
�
Check spelling�
�
��
�
�
Replace text�
�
��
�
�
Thesaurus�
�
��
�
Help�
Turn on Help�
��
��
�
�
Turn off Help�
��
��
�
Idea Notebook�
Open the idea notebook�
��
��
�
Imaginopolis�
See the story of Imaginopolis�
��
��
�
Indenting�
All lines


All lines but the first


The first line


Remove the indent�
��
��
�
Insertion Point�
Show the insertion point�
��
��
�
Making Changes�
Clear everything�
��
��
�
�
Copy�
�
��
�
�
Cut�
�
��
�
�
Redo�
��
��
�
Opening a Document�
Open a new document�
��
��
�
�
Open an existing document�
�
��
�
�
�
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Step 1�
Step 2�
�
Page Layout�
Add a border�
��
��
�
�
Select page orientation�
�
��
�
�
Add page numbers�
�
��
�
�
Flow text around a sticker�
��
��
�
�
Show the sticker on every page�
�
��
�
�
Start a new page�
��
��
�
Paragraph Styles�
Annotation�
��
��
�
�
Bulleted list�
�
��
�
�
Crazy�
�
��
�
�
First letter drop cap�
�
��
�
�
First letter pop cap�
�
��
�
�
Plain�
�
��
�
�
Poetry�
�
��
�
�
School Report�
�
��
�
�
Story�
�
��
�
�
Title�
�
��
�
Printing�
Print immediately�
��
��
�
�
Print with options�
�
��
�
�
Set printing options or change printer�
shift+ctrl+a�
Click File, then Printing Options�
�
Saving a Document�
Save the document�
��
��
�
�
Save the document with a different name�
shift+ctrl+a�
Click File, then Save As Text�
�
�
Task�
Step 1�
Step 2�
�
Secret Code�
Secret Code�
��
��
�
�
Unscramble Secret Code�
shift+ctrl+a�
Click Tools, then Decode Document�
�
Sounds�
Add a Creative Writer sound�
��
Click the sound�
�
�
Record a new sound�
�
��
�
�
Add a sound you recorded outside Creative Writer�
�
��
�
�
Play a sound attached to a sticker or word�
��
��
�
�
Remove sound�
��
��
�
Spacing�
Add space after a paragraph�
��
��
�
�
Double space�
�
��
�
Text�
Alignment�
��
��
�
�
Background color�
�
��
�
�
Color�
�
��
�
�
Font�
�
��
�
�
Font Styles�
�
��
�
�
Size�
�
��
�
�
Special effects�
�
��
�
View�
View all pages�
��
��
�
�
View all pages horizontally�
�
��
�
�
View full size and width page�
�
��
�
�



�
Task�
Step 1�
Step 2�
�
Zoom�
Zoom In�
��
��
�
�
Zoom Out�
�
��
�
�
Ghostwriter Mysteries for Creative Writer


The Ghostwriter television series from the Children’s Television Workshop is designed to make reading and writing exciting and relevant for kids. The cast of six New York City teenagers solve neighborhood mysteries with the help of a secret teammate they call “Ghostwriter.” The television series incorporates today’s music with video-style graphics and editing to tailor traditional drama to kids’ unique perspectives.


Ghostwriter and Creative Writer join forces


Now Ghostwriter fans can use Creative Writer to help solve mysteries. In “The Case of the Blue Makva,” kids use Creative Writer to uncover secret code words, and piece together the solution to this mystery set in New York City.


Working together, Creative Writer and Ghostwriter bring the added dimensions of creativity, innovation, and excitement to their common goals of inspiring kids to write and making the printed word exciting, relevant, and(most of all(fun.


Solve the mystery


Work side by side with the Ghostwriter Kids as they unravel the mystery.


Help the Ghostwriter Team solve the mystery by uncovering and piecing together the clues.


Crack the code by using the Creative Writer tools to make invisible ink visible, then find the solution to tricky puzzles.


System requirements


Creative Writer.


An additional 1.44 MB of hard disk space.


�
What’s new in the CD-ROM version of Creative Writer?


More creative inspiration


Over 600 new stickers and more than 300 new sounds.


20 additional borders and 9 new backgrounds.


50 more picture windows for story ideas.


25 new cards, 8 banners, and 8 newspapers.


New McZee font.


Themed content


Use the Browser to find borders, stickers, and sounds that fit together for themes like Mystery, Sports, and Fantasy.


Creative writing boosts advice from experts


40 creative writing inspiration projects(rap songs, editorials, tall tales, short stories, sportcasts(started by the authors, ready for kids to finish.


Help-the-author projects for students to edit, polish, and extend. 


Profiles of Dan Elish, Marcia Vaughn, and Debra Hess provide inspiration, advice, hints, and tips for budding writers.


Hardware requirements: Windows-based computers


A multi-media PC or compatible with a 386SX or higher microprocessor, 4 MB RAM, at least 6 MB of hard disk space, CD-ROM drive, audio board, and headphones or speakers.


MS-DOS® operating system version 3.2 or later, Microsoft Windows™ operating system 3.1 or later, and Microsoft Mouse or compatible pointing device.


Hardware requirements: Macintosh computers


An LCII Macintosh® computer or higher, with a 68030 processor or higher, CD-ROM drive , and 4 MB RAM, at least 6 MB of hard disk space.


System 7.
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